Empower workieams with prini, copy,
scan, fox, and digital sending tunctionolity
in one convenient device,

Efficient

Getf more done in Jass time. The MFP delivers print
ond copy speeds of up fo 33 poges per minute {ppm}
and a krst page aut in under 10 seconds with
nstanton Technology. The unigus HE toner formela i
enginsersd to defiver consistent, grectlooking
docyments of fost speeds.

Aceslorate axisting workfloves. The MFP comes
seradard with sand to email, tend o neteeark folder,
netwaork authenfication, and LDAP support embedded
i the device for easy integration o your axisting
infrastructuie. Add optional HF Digital Sending
Software 4.3 for send to #p sites and fox serdces.’
Consider opfional HP AuteSiore software io improve
paperintense workflows by connecting the MEP 1o
document managemant solutions.

Bodyce interrupfions. The MFP seppods upio 1,100
sheete’ plus o 20-sheef convenience stapler for eosy
linishing. A 5C-sheat reversing automotic documant
teeder {ADF} provides efforttass conying and
scanning of mellipoge documenis,

fit; ard Hi-shest convenience waphr
saexclntcd on

Easy

Experience simple, dependabla networking, The MFP
features Pvbready’® bestinclass networking and
managemeni tools via the HP fetdivect Fost Frhernat
smbedded print sarver, HF Wab letadmin offers
remote mstallation, configuration, ond proactive
monagement,

Expondoble

Add the soluions your businass nesds. An FiH port,
apen IO slot, and host USB pon allow vou 1o easily
expand the MFP's capabilies. Add HP and
thirckparty solutions such as additional fonts, forms,
borcods printing, and morketleading solutions for
docomant copture, job accounting, and security. Get
investment proteciion with access to PSec TCP/IP
security, Gigabi Ethernat, and wireless astwork
compatibility,

Reliable

Expact consistency. Original HF cartridges e
carshully designed with HP Smort printing fechnology”
to gutomalicalhy opfimize print quality and

consisiency troughout carndge lile, provide

pages femoining dato ond alers when supplies run
low, and facilitate convesient supplies reordering
through MP SureSupply.®

a5 model orly and connnt be odded o the }3635 model gz grtessones

i qdrded wm e SAHEE modet as an aieuseny



HP Laserjet M3035 MFP series

T Sthshest reversing HP Loserlet FI035xs MFE shown
automatic dotument
teadar {ADF} suppons

the two-sided copying 1
and scanning of dauble
sided eriginals up fo 2

fepat size

2 Easytouse fouchscrasn
conirol panal with ) 3
13key number pad =
provides afforflass device
infgraction 4

3 Feond door print cortridys
acerss

4 150sheet mullipyrpose
inpot bray handlas heavy
custom paper up o
53199 g/md)

5 Adjvstoble 500-sheer
irput froys 2 and 3 fora
1, 10Cshant input
copacity

& 20sheet corvaniepcs
stapler (1430350 model
ante) =

7 250shest output bin

Ly

8 Automatic bwo-sited [}
printing . :

S ORFYY fax pod ;i
10 HP jefdirect Fast Ethornat 7 é
embadded print server P
{R]-45 network poril i

i1 Fereign interfoce harness 15
{F1H) port supparts HP -

ih

and thirdparky solutions
17 Host US8 pert for

atdcitional luncfionality
13 Hi-Speed USE 2.0 port

for direct sonssciion

P

258 PR toated memory
and g powerdl

408 pAMz processor
per‘afm Q’)mg:lgax frsales
caickly

15 Cpen FIO siet bor
ndditional funchionality

14 Builtin hord disk for
affactive digitel sending,
private prinfing, and job

storage
HE Laserlst MISGDE 8PP (LCAT4AL HF Laserist M303 5xs MEF [CC477A)
n P foich Fear erret amimddded onnd serme s o the buse modsl, oius

o HiSpesd USE 2.5 pon
e Z54 PR totnd memory and 2 400 MHz processor

Sheat ingt capacity

Foparartarnce £10 hard disk

iormnticatly scans fwoesidsd doruments up fo legal

Flathed scanner

.

T0Gshest m gt ey ond o 5G0shast inpud ray 2 for o

.

S00skest ngut tapodity



Simplicity, convenience, and oulstanding support make the
HP Laserlet M3035 MFP series the perfect choice for small

workieams with

Secure printing

volunble asseis.

release it using o ddigit Parsonal |
Bumbar (PN} of the MFPs cantrol

Get the most out of your MFP with
HP accessories, supplies, and services.
LFIAYYA

580-shast input ity offars an
input casacity of v 1,100
shaats.

iT989G

HE high-pedormance BIO
hard dist provides convenient
storage,

!
7981G
HP jeidirect 4350 Fué/ Flec
Imterncd Print Server delivers
the: fates

in nehwork securihy.

F1983G
Enjoy wir wrorking
with thes w2400
207 11y Wirsless Friernal
Print Server (AR 701

Choose fram g salecfion of HP
Brachurs and Flyer paoers fo
cranhe impressive,
professionet madketing

mgtaricls,

Pui the powar of HP imoging and Printing Services i work fo
aprove productivity and reducs costs. Solert predefined

services of loilor your own b meel your precise neads

> Cupsrinthy anly

due

nca with BT 1

Coectaedt yinh :
13 taftware scam, so websan

ety peinbng o

prowrts pranting only, m wabycan

For many businesses, information is one of their most

he HP Laserlet 843035 MIF sertes is

designed 1o profect critical information —in hoth hardeopy

and slectronic form-~and simplify the woy you manage

your environmant with sosy fools and checkiiss.

s Private Pristing lels you protect confidensial documents
by alimwing yau te hold o ok for printing unitf you

cantification

ponal.

HP Secure Siorage Erase makes surs that data you
went o elimingie is snrecoverable. Unlass otharwize
spacifiad, the MFP delates data fram the hard disk
when the print job 15 finishad.

no time to worry about device management.

¢ Qur renewned fomily of HP fetdired connectivity
preducts support o wide range of industry-standard
and trusted security profocols, including 8071« for
Wirsed Mebtwarks, SNMPVI and HTTPS, and Sacyrs 1PP
{IPP.S} and IPSec.®

Batwerk outhenticotion [LDAP, SMTP adds ancther
layer of security by allowing administeaiors to control
device ccoass. By requiring users to log in,

rfors can hmit usage of ol the device
features, or of jusi the copying or seading funciions.

Go fo wwnw, hs.comd oo/ secureprinting for more
information,

P LosarTet MI03S MPP
HP Losacist M3025xs PP
Paper handling

S04 sheret input oy

Supphiss

P Laserfet Black Print Toriridags o
13,0043 shndord poges

Steple carteuge rofill (2 canmridies

Hemery/shoraoge

133
Comnacivity
HP jrbdiract wnl F
2 jardirsct
P landirect e
ftchirnct T3

tirwct 2GR Fost Edwrne] Prial Server
HE 1734 paroted oo
tospand 158 A K pr

Binghed semdimg scfteiors
PP Degitol Sending Saftwvars 4.2
EiP &

bl {2 mansg

s e
Servicn ot suppont

Gyaar mexh busin

T ———

o men e hardwane support

Taerist & ot dagiig 7

Zyeae & hovr resprsss
Sgmar & hour response 9

Iyaor 4 bou

cponse 13

HE

Vyeow pashwnrnny 4 hour esponte 9% Farduwars smport

{ymor postonrmniy § howr rsmpense | Ll bardwors support

R ——

st businsss day hasdwars swpport

Tebaoeh mgtell mid

g2 losetfel MET serwsge

Ervended worronty option:: gy ip.conp Saaipst

USAL EBNGFY AaghediaF M Zeslend, &
299 75PN

Sofuiions

a4, Az HEa

L: s




HP Laserlet M3035 MFP series

HP Laseriot M3035 MER (CCA764

P LuserJet MIG35xs MFP [CCATTY
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LUAM BEPARTMENT OF EDUCATION
COYERNMENT OF GUAM

BRAND NAME OR EQUAL

{As need fn this clause. the teom “hrand name” includes identification of products by make and mudel),

a I¥ itoms called for by this nvitation for Bids have been identified in the schedule by the “brand name
of equal” description, such identification is fmendad 1o be descriptive, bui not restrictive, and is o
udicate the quality az?ct characteristics of products that will be satisfactory. Bids offering “equal”
products {including products of the brand name manufacturer other than the one deseribed by
brand name} will be considered for award i such products are clearly identified m the bids angd
determined by the Government o mect fully the saliend charscievistics requirernents listed in the
mviaticn.

b Usless the bidder clewsly indicates o his bid that he is offering an “egqual” product, Dis bid shzll be
considersd as offering a brand name product veferenced i the Invitation for Bids,

c. {8 if the bidder proposes o furnish an “equal” product, the brand same, if any, of the product to
be furnished shall be inserted in the space provided in the Invitation for Bids, or such product shall
be otherwise clearly identified in the bid. The evaluation of bids and the detormination as to equality
of the peodicts offered shail be the rosponsibility of the Government and will be based on
wnformation furmshed by the bidder or identified in his bid ac woil a2 other informarion reasonably
available 10 the purchasing activity,

Caation to Bidders:  The purchasing activity is not responsible Tor locating or secueing, and information
which are not idensified m the bid and reasonably available 1o the purchasing activity. Accordingly, 1o ingure
that sufficient information is available, the bidder must Durnish a5 2 part of his bid all descriptive material
{such as cuts, illusteations, drawings or other information) necessary for the mrchasing sctivity 1o ()
determine whethey the product offered mects the salient characieristics requirement of the Invitation for Bigs
and (i1} ssiablish exactly what the bidder proposes 1o Twmizh and what the Government would be binding
wsell 0 pwichase by making an awwrd. The information fummished may mclude specific mfersaces to
imformation previously furnished or io informarion otherwise available 1o the purchasing activity,

NOTE: Smpplementad of Section 19, DULE. Geners! Torms and Conditions Seaked B
Saficiintion and Award.

SMALE MEULTIFUNCTION COPIER MACHINES 30



DEFARTMENT OF ERUCATION
LOVERNMENT OF GUAM

LOCAL FROCUREMENT PREFERENCE
APPLICATION

Based on the law stipulared below, please place a check or mark an “x” on the (1.4) block indicating the
section that apphies 1o your business:

SGCA, Chapter 3, Section 5008 wiled “Folicy In Faver of Local Procurement” of the Guam Procurement
Law and the Department of Education Procurerent Regulations Section 17 States:

A procerement of sapplies sud servives shall be made from smong busioess floensed 1o do
baginess oo Guar sad St mamean an offies or ofher facitity on Chiun. whenever a business that is withong

o be a conbmctor is:

v al least tweniy-Tive percent {4
overbiead, asing workers who as Litize
fawlully admitied permanent eesidenes or aationals of the United States, or persoss who sre |

fio Infards:

Z A busigess gt regularly carsics an inventory Tor reguiar immediare sale of a1 least fifty
percent (50%) of the Hems of supplies to be procured;

5 4 3 A business that has a bona fide retall or wholesale business Yocation that regulariy carries an
imventory on Guam of a value of at least ons half of the value of the bid or cne hundred Filky
thousand dollars (31300000, whichever is less, of supplies and items of & similar natire o those
being sought: or

54 4. A service busingss actually in business, doing 2 substaniial portion of 43 butiness or Guam,
and hirig ot feast nivety-five peresin (95%) ULS. Chiizens lawhally admitted permanent residents or
nationals of the United States 1o work. based on their citizenship in any of the nations previously
comprising the Trust Territory of the Pacific Yslands.

Procurement of supplies and services from off-Guam may be made if no focal agens for such suppliss o
services may be found on Guam or if the toral cost FOUB. job-site. unloaded, of procurement from off-island
15 not greaier than eighty-five percent (83%) of the 1ol cost FO.B. job-site, unloaded, of the same supplies
of services when procwred from a focal source. Justification for off-island procusement must be submitted in
writing (o the Superintendent of Education or his designee.

) L Mok $.Cadeg ... ... represenfative for | 1BES . have
read  the requitements of the law cited above and do heroby qualify and elect to be given the Local
Frocurement  Preference for Bid Noo _IFB-006-2010 - By filing in this information and placing
oy sighatiure  below, [ anderstand that Depariment of Education will review my application and shall
determine whether or not the fifteen percent (15% ) preference will be applied to the referenced bid.

2. i. : , Fepreseniziive for . B read

ihe E{-’»:{%‘;f‘%zilé:iz?ﬁ"‘&f e law ousd sbove and do not wish o apoly for the Local Procurement
H 1 FE

Prefitence for Bid No. %
) .

1 3 A o
Name Moii €. c@@‘g*’?“" B Titie: Exec Vice President
A Addvess: 545 Roule 8, Maile, Guam 96310 Telephane Mo 67147584140

- Fax Mo

Ednit noGadagioir UBRIos UG Ret

IMALL MULTIFUNCTION COPIER MACHINES 21



DEPARTMENT OF EDUCATION
GOVERNMENT OF GUAM

BIODEGRADARLE, REUSABLE, RECYCLABLE OR REUCYSLED PRODUCTS
(Public Law 2122, DOEPR Section 19147}

Ay adiustments for local vendors) of sppropriate bodegradable, rousabie, n able, or recvelsg
my be oas much as won pero er than the cost of the son-biodegradable. nos
recyoiabde, ur aonrecveied produgts they ame roplacing,

Please identdy line iems offered which are recyclable and/or biodegradable products which qualifies my
offer 10 the ten pescent {10%) preference allowed by law,

Under the Guam Public Law 2122 ten percem (10%) allowable preference is given to vendor whose
products are biodegradable, reusable. recyelable or recyeliod materials or any combination thersof.

Please idestify products that fall under this category and provide products data sheet or other acceptable
wiitien supporting decuipents.

Bids will be considered only from the bidders who, in the opinion of the Government, can show evidenoe of
their ability, experionce, sguipment, and facilities to render satisfactory service.

The Administrator, Supply Management reserves the right for secwing from Bidders information 1o
determine whether or nol they zre respossible and 19 inspect plant site, place of business, and supplies and
services as pecessary ko determine their responsihility in accoordance with Section 13 of these General Torms
and Condiions 2D0EPR Section 3,164
Al vendor(s} whose products qualify must complete the following for considsration:

+ - .—f
i {iffering recvciable and / or biodegradabie product(s): bed Yes { INs

2. Lzt of products effered by the bid Bine item number(s):

Name:  Réieid Franquez

- I Titie: _IBSS General Manager
Address: 545 Route 8, Madle, Guant 96910 Telephone Moo _ BT 1.472-2200/477-7454
Fax Mot RT1-477-7860

EMai . (renauez@bsson

SMALL MULTIFURCTION COPIER MACHINES B



Special Provisions

BID MO PR 006-2010
FOR: SMALL MULTIFUNCTION COPIERS

Reatriction apainst Sex Offsaders BEmploved by servive providers to
Spvernment of Guam from working on Government Property,

iF 5 contract for services is awarded 1o the budder or offeror, then the service provider inust warranly
that po person 1 its employment whe has been convicted of 2 sex offense under the provisions of
chapter 25 of Title 9 of Guam code Annctated or of an offense defined in Asticle 2 of chapter 28 of
Title 9 of the Guam Code anpotated, or who has been convicted in any other jurisdicton of an
oifense with the sarme slements as heretofors defined, or who is listed on the Sex Offender Regisuy
shall provide services on bohalf of the service provider while on government of Guam property,
with the sxception of public highways, W any employee of 2 service provider is providing services
sn government properiy and is convicted sabsequent (o an eward of a contract, then the service
provider warrants that it will notify the Government of the convichion within twenty-four {24) hours
of the conviction, and will immediately remove such comvicted person from providing serviees on
government property. If the service provider 1s found to be m viclation of any of the provisions of
this parageaph, then the government will give uotice to the service provider o take comnclive
action The service provider shall wake corrective action within twenty four {34) howrs of notice
from the Government, and the service provider shall potify the Government when action fizs been
taken, I the service provuders Fail o take corvective-steps within twenty four (24} howrs of aotice
from the Dovernment, then the Government-i its sale diseretion may suspend temporarily and
comtzact for services unti! corrective aghan has been taken

Signature of Bidder Drate
Propaser, f an mdividial;
P f & parinershig

£ COFROTaiIon,

200

j in ot for Guom, 1.5.4,
s My Commisgion Expires Apr ¥, 20313
¥124 N Muriposa Cf Yigo GU 969295800
T O e g

PRy,

THIS AEFIDAVIT MUST 25 COMPLETED AND RETURNED IN THE ENVELOPE CONTAINING THE FORMAL BID.

SMALL UL TIFURCTION O0PIER MACHINES 3



USE OF RECLAIMED MATERIA
\RTRIDGES

HP manulaciures Sriginol HP Laserlet print coriridges, in pard, with postconsumer recycled plastics and
recoverad materiols supplied by he P Planet Barears rafurn ond recycling progrem. For Originol HP
Leserlet print cortridges manuloctured with reclaimad matarials, up te 20 percent of the cartridgs is mode
from recycled ond recovered content.”

- ‘
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IFB (322-24134)

INVITATION FOR BID

GUAM DEPARTMENT OF EDUCATION

GDOE IFB 022-2010
DOCUMENT MANAGEMENT SERVICES

Deadline for Submission:
Friday, October 1, 2010,
MG aom. (Chamorro Standard Time)

Place;

Bepartment of Education
Office of Supply Management, Suite B-220
Manuel F. Leon Guerrero Building
312 Aspinal Avenue, Hagatna, Guam 96910




INVITATION FOR BID

ISSUING OFFICE
OFFIGE OF SUPPLY MANAGEMENT
DEPARTMENT OF EDUCATION
PO DOXDE
HAGATNA, GUAM 98332
Tel 300-1580/1681 Fax: 472-5001

Gy e
BRIAN C. MAFNAS
Administrator, Supply Management

DATE ISSUED: September 10, 2010
BID INVITATION NO: 1FB 022.2010
BID FOR: DOCUMENT MANAGEMENT SERVICES

SPECIFICATION: See Atiached Specifications

DESTINATION: See Attached Specifications
REQUIRED DELIVERY DATE: 60 DAYS AFTER RECEIPT OF ORDERS (ARO)

INSTRUCTION TO BIDDERS:
INDICATE WHETHER: ____ INDIVIDUAL PARTNERSHIP CORPORATION

INCORPORATED IN:

This bid shall be submitted in duplicate and scaled to the issuing office above no later than (Time} 10:00s8m,
Friday October 1, 2018 and shall be publicly opeaed. Bid submitted afler the time and date specificd above shall be ijgcteci See
attached General Terms and Conditions, and Sealed Bid Selicitation for details.

The undersigned offers and ageees to furnish within the time specified, the articles and services al the price stated opposite the
respective itoins listed on the schedule provided, unkess otherwise specified by the bidder. In consideration to the gxpense of the
Government in opening, tebulating. and evaluating this and ather bids, and other considerations, the undersigned agrees that this bid
remain firm and irrevocable within 60 calendar days from the date opening to supply any or ail the items which prices are quoted.

NAME AND ADDRESS OF BIDDER: SIGNATURE ANBD TITLE OF PERSON
AUTHORIZED TO SIGN THIS BID:

AWARD: CONTRACUNO. e AMOUNT: L DATE

M NOYS AWARDED:

CONTRACTING QFFICER:

BREAN {1 MAINAS
Administrator, Supply Manggement

NAME AND ADDRESS OF CONTRACTOR: SIGNATURE AND TITLE OF PERSON
AUTHCHRIZED TO SHGN THIS CONTRACT:

2

IFR 022-2010




GUAM DEPARTMENT OF EDUCATION
MANUEL F.IL. GUERRERO/ADMINISTRATION BUILDING
Government of Goam
P.O. Box DE, Hagatna, Guam 96932
Tek 380-1586/1581 * Fax: 472-5001

INVITATION FOR BID (IFBy NO. . IFB 019-2010

SPECIAL REMINDER TO PROSPECTIVE BIDDERS

Bidders are reminded to read the Sealed Bid Solicitation and Instructions, and General Terms and conditions attached o
the IFB 1o ascertain that all of the following requirements checked below are submitted in the bid enveloped, in
duplicate, at the date and time for bid opening.

(X) BID GUARANTEE {15% of Bid Amount} May be in the form of;
Reference #11 on the General Terms and Conditions

a. Cashier's Check or Certified Check
b. Letter of Credit
<. Surety Bond — Valid only if accompanied by:
i Current Certificate of Authority issued by the Insurance Commissioner;
2. Power of Aftorney issued by the Surety to the Resident General Agent:
3. Power of Attorney issued by two (2) major officers of the Surety to whoever is signing on
their behalf.

(X3 BROCHURES/DESCRIPTIVE LITERATURE;
(X}  Must comply with the following requirements:
a.  Date of signature of the person authorized o sign the bid and the notary date must be the same.
(X3 OTHER REQUIREMENTS: -
Affidavit Disclosing Ownership & Commissions, Non- Collusion Affidavit, U.8. DOL Wage

Betermination, Restriction Againsi Sex Offenders, No Gratuitics or Kickbacks Affidavit,
Ethical Standards Affidavit, Contingent Fees Affidavit

This reminder must be signed and returaed in the bid envelope together with the bid. Failure to comply with the above
requirements may be cause for disqualification and or rejection of the bid.

€ this day of L2OIG L , authorized
representative of o acknowledge receipt of this special reminder 1o
prospective bidders with the above referenced IFB.

Bidder Representative’s Sipnature

IFR (022-2010



GOVERNMENT OF GUAM

DEPARTMENT OF EDUCATION
P.O.BOXDE
Hagatna, Guam 96932

BID BOND
NO.
KNOW ALL MEN BY THESE PRESENTS that . as Principal Hereinafter called the
Priucipal, and (Bonding Company?,
A duty admitted insurer under the laws of the Territory of Guam, as Surety, hereinatier called the Surety are Held firmly
bound unto the Territory of Guam for the sum of

Doltars ($ 3, for Payment of which
sum will and truly to be made, the said Principal and the said Surety bind ourselves, our heirs, executors, administrators,
successors and assigas, jolally and severally, firmly by these presents.

WHEREAS, the Principal has submitted a bid for (identify project by number and brief description)

NOW, THEREFORE, if the Territory of (Guam shall accept the bid of the Principat and the Principal shall enter into a
Contract with the Territory of Guam in accordance with the teyms of such bid, and give such bond or bonds as may be
specified in bidding or Contract Documents with good and sufficient surety for the faithful performance of such
Contract and for the prompt payment of labor and material furnished i the prosecution thereof, or in the event of the
failure of the Principal 10 enter such Confract and give such bond or bonds, if the Principal shall pay 1o the Territory of
Guam the difference not to exceed the penaley hereof hetween the smounts specified in said bid and such larger amount
for which the Territory of Guam may in good faith contract with another parly t perform work covered by said bid ot
an appropriate liquidated smount as specified in the Invitation for Bids then this obligation shall be nult and void,
otherwise to remain full force and effect.

Signed and sealed this day of 2010.
(PRINCIPAL} {SEAL)
(WITNESS) )
(TTTLE)
{(MAJOR OFFICER OF SURETY) (MAJOR OFFICER OF SURETY)
{TITLE) {TITLE}

(RESIDENT GENERAL AGENT}

ROA L HRev: 4.1-87
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SEE INSTRUCTIONS FOR SUPPORTING DOCUMENTS REQUIRED.

INSTRUCTION TO PROVIDERS:
NOTICE to all Insurance and Bonding Institutions:

The Bornd requires the signatures of the Vepdor, two (23 major Officers of the Surety and Resident
General Agent, if the Surety is a foreign or alien surety.

When the form is submitted to GUAM DEPARTMENT OF EDUCATION, it should be sccompanied with
copies of
The following:

1. Current Certificate of Authority 10 do business on Guam
issued by the Department of Revenue and Taxation.

2. Tower of Attoraey issued by the Surety to the Resident
General Agent.

3. Power of Attorney issued by two (2) major officers of the
Surety to whoever is signing on their behalf,

Bonds, submitted as Bid Guarantee, without signatures and supporting documents are invalid and
Bids will be rejected.

IFB 622-2010



AFFIDAVIT DISCLOSING OWNERSHIP and COMMISSIONS

CITY OF _ )
}ss.
ISLAND OF GUAM )
A I, the undersigned, being first duly sworn, depose and say that 1 am an autharized representative of

the offeror and that {please check only onel:

i) The offeror is an individual or sole proprietor and owns the entire (100%) interest in the
offering business.

[ 1] The offeror is a corperation, partnership, joint venture, or association known as
[please state name of offeror
cosmpairy], and the persons, companies, partners, or joint venturers who have held more than
{0% of the shares or interest i the offering business during the 365 days immediately
preceding the submission date of the proposal are as follows [if none, please so state]:

Name Address % of Interest
E. Further, I say that the persons who have received or are entitled to receive a commission, gratuity or

other compensation for procuring or assisting in obtaining business related to the bid or proposal for which
this affidavit is submitted are as follows [if none, please so state):

Name Address Compensation
C. If the ownership of the offering business should change between the time this affidavit is made and

the timse an award is made or a contract is entered into, then I promise personally to update the disclosure
required by 5 GCA §5233 by delivering another affidavit fo the government.

Signature of ane of the following:
Offeror, if the offeror is an individual;
Partner, if the offeror is a partnership;
Officer, if the offeror is a corporation.
Subscribed and sworn to before me
this _____dayof L2081

NOTARY PUBLIC
My commission expites: ___

This form shall be submitted in the Proposal Envelope.

AG Procuremend Farm 602 (Rev. Nov, 17, 2005)
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SPECIAL
PROVISION
FOR
AFFIDAVIT DISCLOSING OWNERSHIP AND COMMISSIONS

Al bidders are required to stbmit a current affidavil as required below, failure 10 do so will mean disqualification and
rejection of the bid,

Excerpt from PL. 18-44
Section 44, a new Section 69613 is added to the Government Caode to read.

“Section 6961.3. Affidavit Disclosing Owaership and Commissions. As a condition of bidding, any partnership, sole
proprietorship or corporation doing business with the Government of Guam shall submit an affidavit executed under
ovath that lists the name and address of any person who has held more than ten percent (109) of outstanding interest or
shares in said parinership, sole proprietorship or corporation at any time during the twelve {12) month period
immediately preceding submission of a bid, The affidavit shall contain the number of shares or the percentage of all
assels of such partaership, sole proprietorship or corporation which have been held by each such person during the
twelve (123 month period. In addition, the affidavit shail contain the name and address of any persen who has received.
of is entitled t0 receive 2 commission, gratuity or other compensation for the procuring or assisting in obtaining
business reluted to the bid for the bidder and shall also contain the amounts of any such commission, gratuity or other
compensation. The aftidavit shall be open and available to the public for inspection and copying”

EXAMPLE:

i. A bidder intends to participate in 1 bid opening on October 13, and submits his/her
Bid on September 12, the affidavit dated September 10 is acceprable.

NOTE: 1f the aflidavit is 2 copy, indicate the Bid No. and where # is filed.

IFB 022-2010



AFFIDAVIT re NON-COLLUSION

CITY OF 3
} 55.
ISLAND OF GUAM }

{state name of affiant signing below], being first duly sworn,

deposes and says that:

I. The name of the offering company or individual is [state name of company

2. The proposal for the solicitation identified above is genuine and not collusive or a sham. The
offeror has not colluded, conspired, connived or agreed, directly or indirectly, with any other offeror or
person, to put in a sham proposal or to refrain from making an offer. The offeror has not in any manner,
directly or indirectly, sought by an agreement or collusion, or communication or conference, with any person
to fix the proposal price of offeror or of any other offeror, or to fix any overhead, profit or cost element of
said proposal price, or of that of any other offeror, or to secure any advantage against the government of
Guam or any other offeror, or to secure any advantage against the government of Guam or any person
interested in the proposed contract.  All statements in this affidavit and in the proposal are true to the best of
the knowledge of the undersigned. This statement is made pursuant to 2 GAR Division 4 § 3126(b).

3. I make this statement on behalf of myseif as a representative of the offeror, and on behalf of the
offerot’s officers, representatives, agents, subcontractors, and employees.

Signature of one of the following:
Offeror, if the offeror is an individual;
Partner, if the offeror is a partnership;
- Officer, if the offerer is a corporation,

Subscribed and sworn to before ma

this day of L2001

NOTARY PUBLIC
My commission expires ,

This form shall be submitted in the Proposal Envelope,

AG Pracurcinent Fors 803 {Jul 12,2010y
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AFFIDAVIT re NO GRATUITIES or KICKBACKS

CITY OF )
} 88.

ISLAND OF GUAM )

[state name of affiant signing below], being

first duly sworn, deposes and says that;

1. The name of the offering fim or individual is [stare name of offeror company)

. Affiant is state one of

the following: the offeror, a partner of the offeror, an officer of the offeror] making the foregoing identified
bid or proposal.

2. To the best of affiant’s knowledge, neither affiant, nor any of the offeror’s officers,
representatives, agents, subcontractors, or employees have violated, or are viclating the prohibition against
gratuities and kickbacks set forth in 2 GAR Division 4 § 11107(e). Further, affiant promises, on behalf of
offeror, not to violate the prohibition against gratuities and kickbacks as set forth in 2 GAR Division 4 §

11107 (e).

3. To the best of affiant’s knowledge, neither affiant, nor any of the offeror’s officers,
representatives, agents, subcontractors, or employees have offered, given or agreed o give, any government
of Guam employee or former government employee, any payment, gift, kickback, gratuity or offer of
employment in connection with the offeror’s proposal.

4. I make these statements on behalf of mysell as a representative of the offeror, and on behalf of the
offeror’s officers, representatives, agents, subcontractors, and employees.

Stgnature of one of the following:
Offeror, if the offeror is an individual;
Partner, if the offeror is a partnership:
Officer, if the offeror is a corporation.

Subscribed and sworn to before me

this day of L2200 .

NOTARY PUBLIC
My commission expires: Y

This form shall be submitfed in the Proposal Envelope.
AG Procusement Form 004 (Jul, 12,2005
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AFFIDAVIT RE ETHICAL STANDARDS

CITY OF )
} 88,
ISLAND OF GUAM )

[state name of affians signing below]. being first

duly sworn, deposes and says that:

The affiant is [state one of the following: the offeror, o
partner of the offeror, an afficer of the offeror] making the foregoing identified bid or proposal. To the best
of affiant’s knowledge, neither affiant nor any officers, representatives, agents, subcontractors or employees
of offeror have knowingly influenced any government of Guam employee to breach any of the ethical
standards set forth in § GCA Chapter 5, Article 11, Further, affiant promises that neither he or she, nor any
officer, represcntative, agent, subcontractor, or employee of offeror will knowingly influence any
government of Guam employee to breach any ethical standards set forth in 5 GCA Chapter 5, Article 1.
These statements are made pursuant to 2 GAR Division 4 § 11103(b).

Signature of one of the following:
Offeror, if the offeror 15 an individual;
Partner, if the offeror is a partnership;
Officer, if the offeror is a corporation.

Subscribed and sworn to before me
this day of L2010 .

NOTARY PUBLIC
My commission expires:

This form shall be submitted in the Proposal Envelope.

AG Procurement Form 005 (Jul 12, 2014)

H}
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DECLARATION RE COMPLIANCE WITH U.S. DOL WAGE DETERMINATION

Procurement No.:

Name of Offeror Company:

I, hereby certify under penalty of
perjury:

{I) That 1 am {please select one: the offeror, a partner of the offeror, an
officer of the offeror] making the bid or proposal in the foregoing identified procurement;

(2} That I have read and understand the provisions of 5 GCA § 5801 and § 5802 which read:

§ 5801, Wage Determination Established.

In such cases where the government of Guam enters into contractual arrangements with a sole
proprietorship, a partnership or a corporation ("contractor”} for the provision of a service to the
government of Guam, and in such cases where the contractor employs a person(s) whose purpose, in
whole or in pari, is the direct delivery of service contracted by the government of Guam, then the
contractor shall pay such employee(s) in accordance with the Wage Determination for Guam and the
Northern Mariana Islands issued and promulgated by the U.S. Department of Labor {or such labor as
is employed in the direct delivery of contract deliverables to the government of Guam.

The Wage Determination most recently issued by the U.S. Department of Labor at the time a
conlract is awarded to a contractor by the government of Guam shall be used to determine wages,
which shall be paid to employees pursuant {o this Article. Should any contract contain a renewal
clause, then at the time of rencwal adjustments, there shall be made stipulations contained in that
contract for applying the Wage Determination, as required by this Atticle, so that the Wage
Determination promuigated by the U.S. Department of Labor on a date most recent Lo the renewal
date shall apply.

§ 5802. Benefits,

In addition to the Wage Determination detailed in this Article, any contract to which this Article
applies shall also contain provisions mandating health and similar benefits for employees covered by
this Article, such benefits having a minimum value as detailed in the Wage Determination issued and
promulgated by the U.S. Department of Labor, and shall contain provisions guaranteeing a minimum
of ten (10) paid holidays per annum per employee.

(3) That the offeror is in full compliance with 5 GCA § 5801 and § 3802, as may be applicable (o the
procurement referenced herein;

{43 That 1 have attached the most recent wage determination applicable to Guam issued by the U8,
Bepartment of Labor, [INSTRUCTIONS - Please attach!]

Signature

This form shali be submitted in the Proposal Envelope.
AG Procurement Form 066 (Feb. 16, 20003
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ATFFIDAVIT re CONTINGENT FEES

CITY OF )
} ss.
ISEAND OF GUAM )

[state name of affiant signing below], being first duly sworn,

deposes and says that:

1. The name of the offering company or individual is [stale name of company]

2. As a part of the offering company’s bid or proposal, to the best of my knowledge, the offering
company has not retained any person or agency on a percentage, commission, or other contingent
arrangement 1o secure this contract. This statement is made pursuant to 2 GAR Division 4 1 1108(f).

3. As a part of the offering company’s bid or proposal, to the best of my knowledge, the offering
company has not retained a person to solicit or sccure a contract with the government of Guam upen an
agrecmeryt or understanding for a commission, percentage, brokerage, or contingent fee, except for retention
of bona fide employees or bona fide established commercial selling agencies for the purpose of securing
business. This statement is made pursuant to 2 GAR Division 4 11108(h).

4. T make these statements on behalf of myself as a representative of the offeror, and on behalf of the
offeror’s officers, representatives, agents, subcontractors, and employees.

Signature of one of the following:
Offeror, if the offeror ts an individual;
Partner, if the offeror is a partnership;
Officer, if the offeror is a corporation,

Subscribed and sworn to before me

this day of L208_

NOTARY PUBLIC
My coemmission expires

This form shall be submitted in the Propesal Envelope.

AG Procusement Form 607 (Jul. 15,2010

IFB 022-2010



Special Provisions

Restriction against Sex Offenders Employed by service providers to
Government of Guam from working on Government Property.

IF a contract for services is awarded to the bidder or offeror, then the service provider must warranty that no
person in its employment who has been convicted of a sex offense under the provisions of chapter 25 of Title
9 of Guam code Aanotated or of an offense defined in Article 2 of chapter 28 of Title 9 of the Guam Code
annotated, or who has been convicted in any other jurisdiction of an offepse with the same clements as
beretofore defined, or who is listed on the Sex Offender Registry, shall provide services on behali of the
service provider while on government of Guam property, with the exception of public highways. If any
employee of a service provider is providing services on government property and is convicted subsequent to
an award of a contract, then the service provider warrants that it will notify the Government of the conviction
within twenty-four (24) hours of the conviction, and will immediately remove such convicted person {rom
providing services on government property. If the service provider is found to be in violation of any of the
provisions of this paragraph, then the government will give notice to the service provider to take corrective
action. The service provider shall take corrective action within twenty-four (24) hours of notice from the
Government, and the service provider shall notify the Government when action has been taken. If the service
providers fail to take corrective steps within twenty-four (24) hours of notice from the Government, then the
Government in i1s sofe discretion may suspend temporarily and contract for services until corrective action
has been taken.

Signature of Bidder Date
Proposer, if an individual;
Partner, if a partnership;
Officer, if a corporation,

IFB 022-2010
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GOVERNMENT OF GUAM

GENERAL TERMS AND CONDITIONS
SEALED BID SOLICITATION AND AWARD
Ouly those Boxes checked below are applicable to this bid.

AUTHORFITY: This solicitation is issued subject 1o all the provision of the Guam Procurement Act (SGCA,

Chapter 53 Aud the Guam Procurement Regulations (copics of both are available at the Office of the Compiter

of laws, Department of Law, copies available For inspection at GUAM DEPARTMENT OF EDUCATION). e

requires alf parties involved in the Preparation, negotiation, performance, of administration of contracis 1o act
in good faith,

GENERAL INTENTION: Unless otherwise specified, it is the declared and acknowledged intention and meaning of these
General Tesms and conditions for the bidder to provide the Government of Guam (Government} with specified services or with
materials, supplies or equipment completely assembled and ready for use.

TAXES: Bidders are cautioned that they are subject to Guam Income Taxes as well as all other tases on Guam Transactions.
Specific information on taxes may be obtained from the Direcior of Revenue and Taxation,

LICENSING: Bidders are cautioned that the Government will not consider for award any offer submiued by a bidider who has not
complied with the Guam Licensing Law. Specific information on licenses may be obtained from the Director of Revenue and
TFaxation.

LOCAL PROCUREMENT PREFERENCE: All procurement of supplies and services where possible, wilt be made from
amoug businesses licensed to do busitiess on Guam i accordance with sectios 3008 of the Guam Procurement Act (3GCA,
Chapter 3} and Section 1-104 of the Guam Procurement Regulations.,

COMPLIANCE WITH SPECIFICATIONS AND OTHER SOLICITATION REQUIREMENTS: Bidders shall comply
with all specifications and other requirements of the Solicittion.

“ALL OR NONE” BIDS: Unless otherwise allowed under this Solicitation. *All or none™ bids may be
deemed o be non-responsive. H the bid is so limied, the Government may reject part of such proposal and award on the
remainder.

NOTE: By checking this item, the Government Is requesting all of the bid items 1o be bided or none at all. The Government will
net award on ap itemized hasis. Reference: Section 3-101.06 of the Guam Procurement Regulations.

INDEPENDENT PRICE DETERMINATION: The bidder, upon sigring she Invitation for Bid, certifies that the prices in his
bid were derived at without collusion, and acknowledge that collusion and asnti-competitive practices arc prohibited by law,
Viclations will be subject to the provision of Section 5651 of that of the Guam Procurement Act. Other existing civil, criminal of
administrative remedics are not impaived and may be in addition to the remedies in Section 5651 of the Goverament code.,

BIDDER’S PRICE: The Government will consider not more than two (21 {Basic and Alternate) item prices and the bidder shall
explain fully each price if supplies, materials, equipment, and/or specified services offered comply with specifications and the
products origin, Where basic or alternate bid meets the svinimum required specification, cost and other Tactors will be considered,
Failure to explain this requirement witl result i rejection of the bid.

BID ENVELOPE: Envelope shall be sealed and marked with the bidder’s name, Bid sumber, time, date and place of Bid
Opening.

BID GUARANTEE REQUIREMENT: Bidder is required 1o submit a Bid Guarantee Bond or standby irrevocable Letier of
Credit or Certified Check or Cashier's Check in the same bid cavelope o be held by the Government pending award, The Bid
Guarantee Boud, Letter of Credit, Certified Check or Cashier's Check must be issued by any focal swety or banking instivation
licensed 0 do business on Guam and made pavable 1o the Treasere of Guam in the amount of fifteen percent (15%1 of his highest
ttal bid offer. The Bid Bond must be submitied on Goversment Standard Form BE-1 (copy enclosed). Personal Cheeks will not
be accepied as Bid Guarantee, 1 a successful Bidder (contracior withdraws from the bid or fails to enter into contract within the
prescribed time, such Bid guarartee will be forfeited to the Government of Guam. Bids will be disqualified it not accompanied by
Bid Bond, Letter of Credit, Certified Check or Cashier’s cheek.  Bidder must include in hisfher bid, valid copies of 2
Power of Astarney from the Surety and a Certificate of Authority from the Government of Guam to show proof that the surety
company named on the bond mstrument i3 authorized by the Government of Guam and qualified 1o do husiness on Guanm. For
detailed information on bonding matters, contaet the Department of Revenue and Taxaton, Fatlore w subimit g valid Power of

4
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Atteruey and Certificate of Authority on the surety is cause for rejection of bid. (GPR Section 3-202.03.3) Parsuant to Pablic
Law 27-127, all competitive scaled bidding for the procurement of supplics or services exceeding $25,000.00 2 15% Bid
Security of the total rid price mast accompany the hid package.

PERFORMANCE GUARANTEE: Bidders, who are awarded & conlract under this solicitation, guarantee that goods will be
delivered or required services performed within the time specified. Failure 1o pecform the contract in a satisfactory manner may be
cause Tor suspension or debarment from doing business with the Government ang (o caforce Sectiom 23 of these General Terms
and Conditions. In additien, the Gevernment will hold the Vendeor Habie and will enforce the reguirements as set forth in Section
41 of these General Terms and Conditions.

G.5.A. Form 112 Revised 972008
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SURETY BONDS: Bid and Perf{ormance Bonds coverage must be signed or countersigned in Guam by a forcign or alien surety’s
resident generat agent. The surety must be insvrance Company, autharized by the govermment of Guam and guafificd to do
business in Guans,  Bids will be disqualified if the Surcty Company does not have a valid Certificate of Authority from the
Government of Guam to conduct business in Guam.

COMPETENCY OF BIDDERS: Bids wilt be considered only from such bidders who, in the opinion of the Goveroment, can
show evidence of their ability, experience, equipment, and Facilitics to render satisfactory service.

DETERMINATION OF RESPONSIBILITY OF BIDDERS: The ADMINISTRATOR, SUPPLY MANAGEMENT reserves
the right fer securing from bidders infarmation w delermine whethier or not they are respansible and to inspect plant site, place of
business; and supplies and services as necessary to determine theie responsibility in accordance with Section 13 of these General
Terms and Conditions {GPR Scction 3-401).

STANDARD FOR DETERMINATION OF LOWEST RESPONSIBLE BIDDER: In determining the lowest responsible
offer, the ADMINISTRATOR, SUPPLY MANAGEMENT shall be guided by the following:

a)  Price of items offered,

b} The ability, capacity, and skill of the Bidder to perform.

<} Whother the Bidder can petform promptly or within the specified time.

4} The quatity of performance of the Bidder with regards to awards previously made o him.

¢} The previous and existing compliance by the Bidder with laws and regulations relative to procurement.
£ The sufficiency of the financial resources and ability of the Bidder 10 perform.

g} The ability of the bidder to provide future maintenance and services for the subject of the award,

hy  The compliance with all of the conditions tr the Solicitation.

TIE BIDS: If the bids are for the same unil price or total amount in the whole or in part, the ADMINISTRATOR, SUPPLY
MANAGEMENT witl determine award based on Seetion 3.202.15.2, or to reject 2if such bids {GPR. Section 3-202.15.2).

BRANI} NAMES: Aay refeeence inthe Solicilation to mamidacturer’s Brand Names and muntber is due to lack of a satisfactory
specification of comatodity description, Such preference is intended to be descriptive, but ner restrictive and for the sole parpose
of indicating prospective bidders a description of the article or services that will be satisfactory. Bids on comparable items will be
considered provided the bidder cleatly states in his bid the exact articles he is offering and how it differs from the original
specification. -

DESCRIPTIVE LITERATURE: Descriptive literature{s) as specificd in this solicitation must be furnished as a part of the bid
and must be received at the date and time set for opening Bids. The literatire furnished amst elearly identify the item(s} in the
Bid. The deseriptive literature is required 1o estabdlish, for the purpose of evaluation and awaed, details of the product(s) the bidder
proposes 1o fumnish including design, materials, components, performance characteristics, methods of manufacture, construction,
assembly or other characterisiics which are considered appropriate.  Rejcction of the Bid will be roquired if the descriptive
lherative(s} do not show that the product(s} offered conformis) 10 the specifications and ather requirements of this solicitation.
Failure wo furnish the descriptive literature(s) by the tine specified in the Selichation wilt require rejection of the bid.

SAMPLES: Samplets) of item(s) as specified in this sclicitation must be fucnished as a part of the bid and must be received at the
date and time sel for opening Bids. The sample(s) should represent exactly what the bidder proposes o furnish and wilt be used 1o
determine i the Hemds} offcred complies with the specifications.  Rejection of the Bid will bie required if the sample(s) de not
show that the product(s) nifercd confornus) w the specifications and other requirements of this solicitation, Failure o furnish the
sample(s) by the time spectfied in the Solicitation will roquire rejection of the Bid,

LABORATORY TEST: Success{ul bidder is required to accompany delivery of his goods with a Laboratory Test Repont
indicating that the product he s fumishing the Government meets with the specifications. This report is on the bidder’s account
and must be froma  certified Testing Assceiation.

IFB 022-2010
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AWARD, CANCELLATION, & REJECTION: Award shall be made o the towest responsible and responsive bidder, whase
bid is determined to be the most advantageous to the Government, taking into consideration the evaluation Factors set forth in this
solicitation.  No other factors or eriteria shall be used in the cvaluation, The right is reserved as the interest of the Government
my Fequire (o waive any minor irregularity in bid received. The ADMINISTRATOR, SUPPLY MANAGEMENT shall have the
authority to award, cancel, of refeet bids, in whole or in part for any onc or more items if he determines it & in the public interest.
Award issued to the lowest responsible bidder wirhin the specified time for acceptance as indicated in the solicilation, resulis in a
bidding contract without further action by cither party, In case of an error in the extension of prices, unit price will govern. It is
the policy of the Government to award coptracts to qualified local bidders. The government reserves the right to increase or
decrease the quantity of the items for award and make additional awards for the same type Homs and the vendor agrecs to such
modifications and addittonal awards based on the bid prices for a period of thirty (30) days after original award. No. award shall
be made under this solicitation which shall require advance payment or frrevocable letter of credit from the governmen: (GPR
Section 3-202.14.1

MARKING: Each outside container shall be marked with the Purchase Order number. itemr number, brief tem description and
quantity. Letier marking shall aot be less than 247 in height.

SCHEBULE FOR DELVERY: Successful bidder shall notify the GUAM DEPARTMENT OF BEDUCATION, Telephone Nos
475-0634 or 473-0635, at least twenty-four {24) hours before delivery of any Hem under this soliciation.

BILL OF SALE: Successful supplicr shall render Bilis of Sale for cach stem delivered under this contract.

Fatlure {0 comply with this requirement will result in refection of delivery. The Bi of Sale must accompany the items delivered
but will not be considered as an invoice for payment. Supplier shal! bill the Government in accordance with billing instructions as
indicated on the Purchase Order.

G.5.A. Form 112 Revised /2008
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MANUFACTURER’S CERTIFICATE: Successful bidder is required, upon delivery of any item under this

contrack, to furnish a certificate from the manefacturer indication that the goods meet the specilications. Failure o comply with
this request will resull m rejection of delivery payment. Supplier shalt bill the Gevernment in agcordance with billing instructions
as indicated on the Purchase Order.

INSPECTION: Al supplies, materials, equipment, or services delivered uader this contract shall be subject (o the inspection
apdfor tesi comducted by the Government at destiaation, If in amy case the supplies, materials, cquipment, or services are found w
be defective in material, workmanship, performance, o otherwise do not conform to the specifications, the Government shall have
the right (0 refect the itenss or reguire that they be corrected. The aummber of days reguired for comrection will be determined by
the Government.

MOTOR VEHICLE SAFETY REQUIREMENTS: The Government will only consider Bids on motor vehicles which comply
with the requirements of the National Traffic and Motor Vehicle safety Act of 1966 (Public Law 89-363) and Clean Alr Act as
amended (Public Law 88-206), that are applicable to Guam. Bidders shall state il the cquipment offered comply with these
aforementioned Federal Laws,

SAFETY INSPECTHON: Al motor vehicles delivered under this contract must pass the Government of
CGuam Yehicle Inspection before delivery at destination. Lo .

GUARANTEE:

1) Guarantee of Vehicle Type of Equipment:

The successful bidder shall guarantee vehicular type of equipment offered against defective parts, workmanship, and performance,
for & period of not less than one (1) year after date of receipt of equipment. Bidder shall also provide service o the equipment
for at Jeast one {1} year. Scrvice to be provided shall include, but will not be himited 0 tune ups (change of spark plugs, contact
points and condensers) and lubrication {change of engine and transmission off). All parts and labor shail be at the expense of the
bidder. All parts found defective and not eaused by misuse, negligence or aceident within the guaranter period shal be repaired,
replaced, or adjusted within six (6) working days after notice from the Government and without cost to the Government.
Vehicular type of equipment as used in this contest shall include equipmient used for transportation as differentiated from tractors,
backhoes, ¢ic.

b} Guarantee of Other Fype of Equipment:

The successtul bidder shall guarantee all vther types of equipment offered, except those mentioned in 31a, above, against defective
paris, workmanship, amd performance for a period of not kess than three (3) moenths after date of receipt of equipment.

Bidder shail also provide service o the equipment for at least three (3) months. Al parts Tound defective within that period shall

bre vepaired or replaced by the Contractor without ¢ost o the Government.  Repairs, adjustments or replacements of

defective parts shall be completed by the contractor within six {6 working days after notice from the Governmen.,

] Compliance with this Section i 2 condition of this Bid.

IFB 022-2010
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REPRESENTATION REGARDING ETHICS IN PUBLIC PROCUREMENT: The bidder or contractor represents hat i

has ot knowingly influenced and promises that it will not knowingly influence a Goveramenl employce Lo beeach any
of the cthical standards and represents that it has not violated, is nol violaling, and promises that it will not violate the prohibition
against gratuities and kickbacks set forth on Chapier 11 {Ethics in Public Contracting) of the Guam Procurcmienl Act and in
Chapter L1 of the Guam Procurement Regulations.

REPRESENTATION REGARDING CONTINGENT FEES: The conwactor represents that it has not retained a person
solicit or sccure a Governiment cormract upon an agreement or understanding for a commission, percentage, brokerage, or
contingent fee, except for refention of bona fide employees or bona fide established commercial selling agencices for the purpose of
securing business (GPR Section | 1-207})

EQUAL EMPLOYMENT OPPORTUNITY: Contaciors shali nol disciminate against any employce or appiicant of
crptoyment because of race, color, religion, se, or national crigin, The contractor will take affurmative action o ensure that
employees are treated equally during employment without regards to their race, color, refigion, sex, or national arigin.

COMPLIANCE WITH LAWS:  Bidders awarded a contract under this Solicitation shalt comply with the applicable standard,
pravisions, and stipulations of all pertines Federal and/or local faws, rales, and regulations relative to the performance
of this contract and the furnishing of gaods.

CHANGE ORDER: Any order issued relative to awards madc under this solicitation will be subject to and in accardance with
the provistons of Section 6-101-03,1 of the Guam Procurement Reguiations,

STOP WORK ORDER: Any stop work order issued relative to awards made under this solicitation will be subject 10 and in
accordance with the provisions of Section 6-101-04.1 of the Guam Prosurcment Regulations.

TERMINATION FOR CONVENIENCE: Any lermination order for the comvenicnce of the Government issued refative to
wards made under this solicitation will be subject 1o and in accordance with the provisions of Scetion 6- 101,10 of the
Governmenl Procurement Regulations.

G.8.A. Form 112 Revised 9/2008
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TIME FOR COMPLETION: Itis hereby understood and mutually agreed by and between the contractor and

the Goverament that the time for delivory ta final destination or the timely performance of cortain scrvices is an essential condition
of this contract. 1 the contractor vefuses or fails 16 perform any of the provisions of this contract withia the time specified in the
Purchase Order {from the date Purchase Order is acknowledged by vendor), then the contractor is ia defanlt, Defaulss will he
treated subject o and in accordance with the provisions of Section 6-101-08 of the Guam Procurement Regulations.

JUSTIFICATION OF DELAY: Bidders who se awarded coneracts under this Solicitation, guarantee that the goods will be
detivered lo their destination or required services resdered within the Ume specified. If the bidder is not able to meet the specified
delivery date, he is required to notify the ADMINISTRATOR, SUPPLY MANAGEMENT of such delay, Notification shall be i
writing and shall be receive by the ADMINISTRATOR, SUPPLY MANAGEMENT at least twenty-four {24} hours before the
specified delivery date.  Notfication of delay shall include an cxplanation of the causes and reasons for the delay including
statement{s) from supplicr or shipping company causing the defay. The Government reserves the right to reject delay justification
if, i the opinion of the ADMINISTRATCR, SUPPLY MANAGEMENT, such justification is not adeguate.

LIQUIDATED DAMAGES: When the contractor is given notice of delay or nonperformance as specified in Baragraph |
(Default) of the Termination for Default Clause of 1his conlract and fails 1o cure in the time specified, the contractor shall be fiable
for damages for defay in the amount of one-fourth of one percent (%) of cutstanding order per catendar day from date set for cure
antil cither the territory reasonable obtains similar supplics or services if the contractor is erminated for default, or vntil the
contractor provides the supplics or services i the conwactor is not terminated for default. To the exient that the contractor's delay
or nopperformanee is excused under Paragraph 40 (Excuse for Nonperformance or Delaved Performance) of the
Tesnination for Default Clavse of this contract, Hiquidated damages shall not e duc the teritory. The contractor remains Hable for
damages caused other than by delay (GPR Scetion 6-101-09.13.

PHYSICAL LIABILITY: I it becomes necessary for the Vender, ¢ither as principal, agent or employee, to
cater upon the premises or property of the Goverament of Guans in order 10 construct, erect, inspect, make delivery or remave
groperty heresader, the Vendor hereby covenants and agroes 1o ke, use, provide and make all proper, necessary and sufficiont
precautions, safeguards and protections against the cccurrence of any accidents, injuries or damages to any person or
property during the progress of the work hercin covered, and o be responsible for, and (o indeninify and save harmless fie
Government of Guam from the payment of all sums of money by reasen of all or any such accidents, injuries or damages thal may
oceur apon of about such work, and fincs, penaliies and loss incumred for or by reasons of the violations of any territorial
ordinance, regulations. or the taws of Guar or the United States, whike the work is in progress. Contractor witl carry insurance (o
indenmifly the Governoent of Guam against sny clalm for loss, damage o injury © properly or persons arising out of the
performance of the Contractor or his employees and agents of the services covered by the comtract and the use, misuse
or failure of any cquipment used by the contractor or his emplovees or agonts, and shall provide cerlificates of such insurance lo
the Government of Guam when required.
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}\ 142, CONTACT FOR CONTRACT ADMINISTRATION: H your firm receives a confract as a resuit of this
Solicitation, please destgnate a porson whom we may contact for prompt administration.

Name: Title:

Addross: Telephone:

G.8.A, Form 112 Revised 972008
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GOVERNMENT OF GUAM

SEALED BID SOLICITAITON INSTRUCTIONS

BID FORMS: tiach bidder shalt he provided with two (2) seis of Seticitation forms.  Additional copies may be provided upon request,
Bidders requesting additional copies of said forms will be charged per page in accordance with Scction 6114 of the Government
Code of Guam, Al payments for this purpose shall be by cash, certified check oy monicy order and shall he made payable to the
GUAM DEPARTMENT OF EDUCATION (B0 86-24).

PREPARATIONS OF BIDS:
a1 Bidders are required to examine the drawings, specifications, schedule, sad all insiraciions.
Fatlare 10 do 30 will be at bidder’s risk.
by Each bidder shall furnish the information required by the Solicitation, The hidder shall sign the solicitation
and print or type his name on the Schedwle. Erasures or other changes must be initialed by the person
signing the bid. Bids signed by an agent are to be accompanied by cvidence of this authority unless such
evidenoe has been previously furnished fo the issuing oftice,
¢} Unit price for each unit offercd shall be shown and such price shall include packing unless otherwise
specified. A total shall be entered in the amount colurn of the Schedude for cach tem offered. In case of
discrepancies between & unil price and exiended price, the unit price will be presamed to be correct.
¢f) Bids for supplies or services other than thuse specified will not be considered.
Time, if stated as a number of days, means calendar days and will include Saturdays, Sundays, and holidays beginning the day
after the issuance of a Notice 10 Proceed, Time stated ending on a Saturday, Sunday or Government of Guam legal holiday will

end at the close of the next business day.

EXPLANATION TO BIDDERS: Any explanation desired by a bidder regarding the meaning or

interpretation of the Solicitation, drawings, specificstions, ete., must he submisted in writing and with sufficient time allowed for a
writien reply to reach all bidders before the submission of their bids, Oral explanations or instructions given before the award of
the coniract will not be binding. Any information given to a prospective bidder concerning a Solicitation will be furnished w all
prospective bidders in wriling as an amendment 1o the Soliciiation if such information would be prejudicial 1o uninformed bidders.

ACKNOWLEDGEMENT OF AMENDMENTS TO SOLICITATIONS: Receip of 2n amendment to
a Solicitation by a bidder must be acknowledged by signing an acknowledgement of reesipt of the amendment,
Such acknowledgement must be received prior to the hour and date specificd for receipt of bids.

SUBMISSION OF BIDS:
ap Bids and modifications thereof shall be enclosed in sealed envelopes and addressed (o the office specified ia the Soliciiation.
The bidder shall show the hour and date specified in the Solicitation for receipt, the Sclicitation sumber, and the name and address
of the bidder on the face of the envelope.

by Telegraphic bids will not be considered unless authorized by the Solicitation. However, hids may be
modified or withdrawn by written o elegraphic notice, provided such notice s received prior W the hoar and date specified for
receipt {fsee paragraph 6 of these instructions).
¢} Samples of items, when reguired, must be submitted within the time specifted, unless otherwise specified
by the Government, 2t no expense 1 the Goveroment. 1€ not destroyed by testing, samples will be returned at
Bidder's request and expense, uniess otherwise specified by the Soliciation.
dj Samples or descriptive Hierature should not be submitied unless i is required on this solicitation,
Regardless of aay attempt by a bidder to condition the bid, unsolicited samples or descriptive literature will not be exemined or
tested ai the bidder's £isk, and will not be deemed to vary any of the provisions of this Solicitation.

FAILURE TO SUBMIT BID: #f 2o bid i3 0 be submitied, do nol return the soliciiation aniess olherwise specified. A
letier or posteard shall be sent to the issuing office advising whether fiture Soficlations for the type of supplies or services covered
by this Solicitation is desired.

LATE BID, LATE WITHDRAWALS, AND LATE MODIFICATIONS:

a} Definition: Any bid recetved after the time and date set for receipt of bids is late. Any withdrawal or modification of 2 bid
received after the time and date set for opening of bids at the place desigiated for oponing is late (Guam Procurement Regulations
Section 3-202)

b} Treatment: No fate bid, fate modifleation, or fate withdrawal will be considered unless received before contract award, and the
bid, modification, or withdrawal would have been dmely but for the action or insction of territorial personne! directly serving the
procurcsent activity,

1¢
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DISCOUNTS:

) Notwithstanding the fact that prompt payment discounts may be offered, such offer will not be considered in evaluating bids Tor
award unless othorwise specified in the Solicitation. However, offered discounts will be taken if payment is made within the
discount period, even though not considered in the evaluation of bids,

BOA Form 295-Revised 2/8%

b) I connection with any discount offered, lime will be computed from date of delivery and acceptance of the supplics to the
destination as indicated in the purchase order ar contract. Payment is deemed te be made for the purpose of earning the discount on
the date of mailing of the Goverament cheek,

GOVERNMENT FURNISHED PROPERTY: Nomarerial, lahor o facilities will be furmished by the  Gavernment unfess

otherwise providod for in the Solicitation.

- SELLER’ INVOICES: invoices shall be prepared and submitted in quadruplicate (onc copy shall be marked

“original”} unless otherwise specified. Invoices shall be “certified true and correct” and shall contain the following
information: Contract and order number (if any), item numbers, description of supplies or services, sizes, quantities,
unit prices, and extended total. Bill of lading number and weight of shipment wiil be shown for shipments madc on
Government bills of tading.

RECEIPT, OPENING AND RECORDING OF BIDS: Bids and modifications shali be publicly opened in the
presence of one or more witnesses, at the time, date, and place designated in the Invitation for Bids. The name of
each bidder, the bid price, and such other information as is deemed appropriate by the Procurcment Officer, shall be
read alend and recorded, or otherwise made available. The names and addresses of required witnesses shall be
recorded at the opening. The opened bids shall be avaitable for public inspection except to the extent the bidder
designates tracle secrets or other proprietary data to be confidential as set forth in accordance with Section 12,
below. Material so designated shall accompany the bid and shall be readily separable from the bid in order to
facilitate public inspection of the non-confidential portion of the bid. Prices, inakes and models or catalogue
numbers of the items offered, deliveries, and terms of payment shall be publicly available at the time of bid
opening regardless of any designation to the contrary {Guam Procurement Regulations Section 3-202.12.2).

CONFIDENTIAL DATA: The Procurement Officer shal} examine the bids to determine the validity of any requests
for nondisciosure of trade secrets and other proprietary date

28
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Guam Department of Education
Bid for Document Management Hardware (Multifunction
Copiers/Printers/Scanners/Fax Machines) and Software

General Information

The Guam Department of Education (GDOE) is a single unified school district consisting of
grades Kindergarten through 12. Our 27 elementary schools, 8 middle schools, 5 high
schools and an alternative schools service over 30,000 students. GDOE is soliciting bid
proposals to support its document processing needs by providing and managing
multifunction copiers, printers, scanners and fax machines (hardware specifications
below), software (software specifications below) and support services.

Objectives

O

&

Provide capability to handle simple and complex copier and printer functions such
as duplication, collation, sorting, tabulation and stapling.

Provide scanning functions which will allow for scanning ability including scan to
emait, network folder, and computer workstations

Enforce logical access controls. Personnel should be able to copy; print, fax, and
scan based on their approved access permissions.

Monitor the number of copies, prints, scans and faxes at each machine, per user,
per site, and department wide

improve department-wide document communications by using technology.

Reduce reliance on hardcopy documents,

Use scanning to mitigate risk of physical loss of documents due to weather,
termites, and employee turnover

Manage and work with scanned documents

Use economies of scale to drive the best price from interested vendors

Provide equipment features that can be used to reduce costs, reduce paper, and
improve communications.

Minimize the amount of time devoted by GDOE personnel to managing and
supporting office equipment at GDOE

Reduce GDOE internal processing costs for processing invoices by reducing the
number of invoices for equipment leases, maintenance, and supplies

Standardize and minimize the number of different device modeis and needed
supply items

Reduce training and support needed by GDOE, FSAIS (IT department)

Understand copy, print, fax, and scan volume so that report data can be used to
understand how schools are using technology to improve the document
managament process, reduce reliance on paper, improve communication, and
contribute to a "greener” department by using less paper.

Reduce training time for equipment operators, staff, and faculty and provide on-
going training o assure end users know how {0 use the equipment to its maximum
capabiiities.

Develop management controls and reports to assist in logging and keeping track of
all the office equipment throughout the schools
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Understand the usage of office equipment including volume and reliability
Track and identify where and when equipment can be reassigned

o]

<

o ldentify cost saving opportunities in the schools (what print jobs can be done
internally vs. being sent out to commercial printers)

o Improve quality of documents being produced

o Keep GDOE information secure

o Be energy efficient and cost effective

Description of Equipment and Software Plan

* Machines and software wili be provided by the vendor for a lease term of 60 months
renewable each fiscal year subject to the availability of funds from fiscal year to
fiscal year.

. l.ease pricing shall be firm and fixed.

. Maintenance and Supplies shall be included with the exception of paper.

Supplies. are defined as all supplies and paris required by the machine fo run
reliably (toner cartridges, drums, fusers, staples, efc.)

. All used supply items shall be picked up the vendor upon request by GDOE
depariments without charge.

. On-call Service Support of machines shall be 8 to 5 Monday through Friday with
telephone technical support available 24/7

. Vendor is responsible for installation and removal of proposed equipment at no
charge to GDOE (See Delivery terms)

Support for training and network connectivity: Unlimited training shall be provided for
all the machines and software. Training will be provided as needed and will be scheduled
at the beginning of each school year to assure that new staff and faculty are aware of how
to best use the technology being provided. Vendor shall connect each device to the GDOE
network and provide network connectivity support as needed. Support will consist of a
callable help desk and an on-cail dedicated vendor employee/technician who is available
to DOE from Monday to Friday 8 to 5 to assist with all equipment and software issues
including but not limited to network connectivity and how to use software. On-call person
should be qualified to assist with machine issles and be able to address network printing
and scanning issues/setup. Telephone technical support provided 24/7.

Performance Guarantee: Should provided machines perform unsatisfactorily at any time
during the term of the contract, vendor shall replace said machine with an equal or like
machine at no charge to the GDOE. GDOE reserves the right to determine what is
considered unsatisfactory performance.

Maintenance: Machine maintenance will be provided to ensure that machines are working
ninety-five percent of the time or greater. Any non-standard maintenance which incurs
additional cost to the department must be authorized in writing by the designated
department official. in the event of machine failure extends beyond 2 working days, a
toaner machine or other acceptable in kind service wili be provided by the vendor upon
request by the GDOE department.
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Invoicing and Reporting: Vendor shall provide one invoice per month detailing the cost
per machine as well a summary of the costs.

Vendor will also provide the following quarterly reports {per school, section and department
wide) detailing how each device is being used as well as the performance of each device:

. Detail of black and color copies and prints, faxed pages and scans made by each
machine
Month to month and year over year copy/print volume trends.

* Machine performance including number of service calls placed per machine and

percentage of up time
Vendor will be responsible for collecting all machine meter readings as needed to produce
reports. GDOE will have the option to change report data requirements to fit its reporting
interests.

Supplies Management: Vendor will be responsible for supplying, inventorying/logging and
maintaining adequate machine supplies at the different GDOE locations to assure proper
machine functionality and performance. Any used machine supplies, shall be removed by
the vendor for proper disposal or recycling at no charge to GDOE.

Allowance: All proposed machines and (additions if any) will have an allowance as
indicated.

Incremental Additions: GDOE will have at its discretion the ability to add additional
egquipment on to the proposed plan as needed based on the guoted Incremental Additional
cost per month per item. The ability to add additional equipment will be in effect for the first
three years of the proposed plan.

Security: In the interest of assuring security of information within DOE, all proposed
devices must have the following features:

. Secured Access where access to mathine copy, print, fax and scan capabilities
require a password :

. Secured Printing where print jobs are released via entering a password at the
machine

. Data Encryption where images stored on the machine hard drive if present are
encrypted

. Data Erase where images stored on the machine hard drive if present of the

machine can be erased immediately after using the machine

Energy Star Certification: All devices proposed must be Energy Star Certified

Evaluation: GDOE will use the Total Cost of Ownership Proposed Price for the purposes
of determining the lowest responsible bidder. Estimated color figures will be evaluated on a
3 tier percentage of use. {eg. 75% of use, 50% of use, 25% of use)
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Delivery Terms: Vendor shall deliver hardware to designated sites as directed by DOE
and ensure that software is installed and that all machines are operational. DOE will
provide a distribution list to awarded vendor(s).

Indemnity: Contractor agrees to indemnify and hold harmless GDOE and its officers and

employees from any claim, damage, liability, expense or loss, including defense costs and

attorney's fees, arising out of Contractor's duties under this agreement resulting from

g%rgractor’s negligence, save and except those caused by the negligence on the part of
E.

Liability insurance: Liability insurance to be maintained by the vendor to protect GDOE
from any harm in the event vendor employee is harmed while on GDOE business.
Vendor(s) to provide proof of insurance coverage to the Office of Supply Management
prior to the distribution of hardware.
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Hardware Specifications

ltem 1 (5 Units with 200,000 Black Print Allowable total)

High Volume Multifunction Copier/Printer/Scanner

Q00000 oo o0

o

Q0 000

Option to add additional machines $

Black Copier, Network Printer, Network Scanner

At minimum 105 to 125 pages per minute black

Multiple Sheet Automatic Document Feeder

Two-sided copying and printing

Two paper trays {500 sheets each)

High Capacity Tray (2000 sheets)

Stack Bypass Tray (100 sheets)

Acceptable Paper sized of letter, legal and ledger (11x17)

Acceptable Paper Weights of up to 110lb index

Corner Stapling, Hole Punching, and Booklet Printing with Folding and o Saddle
Stapling

User accounts with passwords to track prints, copies, and scans by user. Ability to
generate a detailed report for usage

Networkable to multiple workstations

scanning in black or color to network folder and scan t email (PDF Format)
Compatible with Mac and Windows Operating Systems

PostScript and PCL Print Drivers

Ram and Hard Drive

(Not considered in price determination)

Monthly Cost to include Black & White print allowance $

Black & White excess per print $
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ltem 2 (44 Units with 1,100,000 Biack Print Allowable total and Estimated 50,000
Color Print)

High Volume Multifunction Copiet/Printer/Scanner (and Fax for 3 machines)

Color Copier, Network Printer, Network Scanner

At minimum 75 to 90 pages per minute black

At minimum 50 to 90 pages per minute color

Multiple Sheet Automatic Document Feeder

Two-sided copying and printing

Two paper trays (500 sheets each)

High Capacity Tray (2000 sheets)

Stack Bypass Tray (100 sheets)

Acceptable Paper Sizes of letter, legal and ledger (11x17)

Acceptable Paper Weights of up to 110lb index

Corner Stapling, Hole Punching and Booklet Printing

User accounts with passwords to track prints, copies, and scans by user. Ability to
enerate a detailed report for usage

Networkable to multiple workstations

Scanning in black or color to network folder and scan to email (PDF Format)

Compatible with Mac and Windows Operating Systems

PostScript and PCL Print Drivers

Corner Stapling, Hole Punching and Booklet Printing with Folding and Saddle

Stapling

Walkup Faxing, LAN Faxing and Network Faxing

Line Conditioner
o Ram and Hard Drive

CCCC O 00000

QO O o oo o

©

Option to add additional machines $
{Not considered in price determination)

Monthly Cost to include Black & White print $

Color Print per page for estimated use amount §__

{Color prints are estimate figures and should not be construed as fixed figures)
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item 3 (47 Units with 470,000 Black Print Allowance total and Estimated 40,000 Color
Print)

Mid Volume Multifunction Copler/Printer/Scanner (and Fax for 9 machines)

o Color Copier, Network Printer, Network Scanner

o At minimum 45 to 65 pages per minute black

o At minimum 40 to 65 pages per minute color

o Multiple Sheet Automatic Document Feeder
[
O
O
<
o]
O

Two-sided copying and printing

Four Paper trays (500 sheets each)

Stack Bypass Tray (100 sheets)

Acceplable Paper Sizes of letter, legal and ledger (11x17)

Acceptable Paper Weights of up to 110Ib index

Corner Stapling, Hole Punching and Bookiet Printing with Folding and Saddle
Stapling

User accounts with passwords to track prints, copies, and scans by user. Ability to
generate a detailed report for usage

Networkable to multiple workstations

Scanning in black or color to network folder and scan to email (PDF Format)
Compatible with Mac and Windows Operating Systems

PostScript and PCL Print Drivers

Walkup Faxing, LAN Faxing and Network Faxing

Line Conditioner

o]

GO0 o0

Option to add additional machines $
(Not considered in price determination)

Monthly Cost to include Black & White print $
Color Print per page for estimated use amount §

(Color prints are estimate figures and should not be construed as fixed figures)
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Item 4 (48Units with 240,000 Black Print Allowance total and Estimated 24,000 Color
Print

Mid Volume Multifunction Copier/Printer/Scanner/Fax

o Color Copier, Network Printer, Network Scanner

o At minimum 30 to 40 pages per minute black

o At minimum 10 to 40 pages per minute color

o Multiple Sheet Automatic Document Feeder

o Two-sided copying and printing

G
Q
O
O
o
&}

Three Paper trays (500 sheets each)
Stack Bypass Tray (100 sheets)

Acceptable Paper Sizes of letter, legal and ledger (11x17)
Acceptable Paper Weights of up to 110lb index

Corner Stapling

User accounts with passwords to track prints, copies, and scans by user. Ability to
generate a detailed report for usage

Networkable to multiple workstations

Scanning in black or color to network folder and scan to email
Walkup Faxing, LAN Faxing and Network Faxing

Line Conditioner

oo O C

Option to add additional machines $
(Not considered in price determination)

Monthly Cost to include Black & White print $

Color Print per page for estimated use amount § o

{Color prints are estimate figures and should not be construed as fixed figures)
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Iltem 5 {94Units with 188,000 Black Print Allowance total}

Low Volume Multifunction Copier/Printer/Scanner/Fax

e]
o]
o]

~
&

[OI N » N + B o o B o]

0000

Option to add additional machines $

Black Copier, Network Printer, Fax, Network Scanner

At minimum 30 to 40 pages per minute black

Multiple Sheet Automatic Document Feeder

Two-sided copying and printing

Two Paper trays (500 sheets each)

Stand

Stack Bypass Tray (50 sheets)

Acceptable Paper Sizes of letter, and legal

Acceptable Paper Weights of up tc 32lbs

Corner Stapling

User accounts with passwords to track prints, copies, faxes and scans by user.
Ability to generate a detailed report for usage

Networkable to multiple workstations

Scanning in black or color to network folder and scan to email (PDF Format)
Walkup Faxing, LAN Faxing and Network Faxing

Compatible with Mac and Windows Operating Systems

PostSeript and PCL Print Drivers

(Not considered in price determination}

Monthly Cost to include Black & White print $§

PAY
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Software Spe__cifications

tem 6: Software for working with scanned images, performing Optical Character
Recognition and working/creating PDF's, Must be compatible with all systems provided
within this bid. The prevailing bidder will be responsible for software installation and
ensuring the software is operational and compatible with Windows, Mac, and AS400
operating systems.

Qty 100 Seats

Suggestions:
Paper Port Professional; Omni Page Professional, PDF Creator Professional: Image

Retriever or Equal

ltem 7; NetWork Device Management Software for monitoring networked
Multifunction devices and printers on the network (Unlimited Devices).

Total Monthly Proposed Price: $
(Total Shared Black Print Alfowance of 2,198,000 prints per month and Shared Color Print
Aliowable of 115,000 prints per month)
Item 8: OPTIONAL OVERAGES (Not considered in price determination)

Overage Black per print charge in excess of allowable; $

Qverage Color per print charge in excess of allowable: $

Incremental Additions cost per month (Each):

ltem 1 $ (assume 40,000 black print aliowable)
tem2 § {assume 25,000 black print allowable)
Item 3 $ (assume 10,000 black print allowable)
tem4 § (assume 5,000 black print allowabls)
Hem 5 $ {assume 2,000 black print allowable)
Hem6 § (per seat)
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OPTIONAL: Device Management Services Specifications

In order to assist GDOE with the management of equipment procured under this bid and
assure that equipment use is being maximized in an accountable manner, GDOFE requests
vendors provide pricing for Device Management Services. GDOE MAY elect to have
these services provided depending on the cost of and funding for these services. At any
time during the 60 month lease, GDOE may elect to scale back the services in order to

reduce costs.

Scope of Work
o 24 x 7 Help Desk Services

Proactive system to monitor print devices

Proactive consumables management and automated ordering

Print controls and governance (control user printing access and

recommend lower cost printing options)

Dedicated web portal for job end user questions, job submission and

reporting

o Ability to support multi-platform environment {(MFD’s, printers and faxes)
for service and providing of supplies

o Dedicated On-call Vendor Employee/Technician

o Inventory Database Management

o Monthly Reporting (which can change over time to continue to meet
GDOE requirements)

o Communications

o Training

C G o

o]

Support will consist of a callable help desk ard an on-call dedicated vendor
employee/technician who is available to DOE from Monday to Friday 8am to 5pm to assist
with all equipment and software issues including but not limited to network connectivity and
how to use software. On-call person should be qualified to assist with machine issues and
be able to address network printing and scanning issues/setup.

Vendor will also provide the following quarterly reports (per school, section and department
wide) detailing how each device is being used as well as the performance of each device:
« Detail of black and color copies and prints, faxed pages and scans made by each

machine
+ Month to month and year over year copy/print volume trends.
- Machine performance including number of service calls placed per machine and

percentage of up time

Periodic account reviews will be scheduled with GDOE to go over status of the fleet and
any issues that may arise.
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Vendor will be responsible for collecting all machine meter readings as needed to produce
reporis. GDOE will have the option to change report data requirements to fit its reporting
interests.

Vendor will be responsible for maintaining an adequate level of supplies as various GDOE
locations '

All empioyee/technicians working for the vendor in support of GDOE’s Fleet shall be
compensated according to the Department of Labor Wage determination law with
appropriate vacation and holiday benefits. When dedicated on-call vendor
employee/technician is on vacation or out sick, the vendor will be responsible for providing
equivalently skilled coverage.

Vendor must provide Client Associate with appropriate tools to service GDOE and have
the ability to access customer network via VPN,

Vendor on-call Client Associate shall have the following minimum qualifications:

1. Basic computer software operation skills, understanding of print drivers and
networked device environment

2. Basic skills in MS Office-applications, Internet navigation and use

3. Excellent customer service and communication skills either face-to-face, telephone,
or email.

4. Minimum 2 year experience in technical troubleshooting procedures (fault codes,
image quality)

5. Minimum 2 year experience providing support for function, features, and capabilities
of digital and multi-function devices

Vendor will ensure on-call Client Associate will be professionally dressed w/uniform clearly
identifying him/her as a vender employee and must have an ID Badge to be wom and
openly displayed at all times while on GDOE business.

Vendor will conduct web based Customer Satisfaction Surveys to a sample set of 20 end
users every calendar quarter in order to gauge satisfaction with services, hardware and
_software being provided.

All managed equipment shall be tracked and tagged and maintained in a database.
GDOE shall have access to information in the database as needed. Vendor shall
incorporate device management software that tracks networked machines. Software will
also monitor machine status (ex. low toner, no network connectivity, jamming, door open),
and automatically notify vendor for remedial actions. Software will also track the creation
and subsequent closure of issues/tickets related to device management.

Vendor's on-call Client Associate will be the 1st responder for all GDOE inquiries. The
Client Associate in conjuncticn with the Operations Manager will be responsible for
conducting or coordinating all aspects of services provided in contract (ex. training of end
users, maintenance of machines, coordination of moves, maximization of machine

utilization).
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Vendor will manage relocation of machines by working with GDOE end users to ensure
smooth coordination of infrastructure requirements (space, electrical, networking) at new
focation, ensure all machine functions are available once machine is moved, and end
users are trained to operate machine and all functions.

On-call vendor employee/technician will provide support to GDOE Key-Operators and will
provide light preventative maintenance (key-op) at client agreed-upon locations and
schedules. (e.g. clean device exterior, scanning glass and clear jams).

Vendor will be expected to consult with GDOE for best and most efficient use of installed
eguipment.

Vendor will assist GDOE in communication development (Template Letters, fliers,
instruction sheets, booklets) for advising end users of changes to equipment location,
training dates, machine utilization and useful features, etc.

Indemnity: Contractor agrees to indemnify and hold harmless GDOE and its officers and
employees from any claim, damage, liability, expense or loss, including defence costs and
attomey’s fees, arising out of Contractor's duties under this agreement resulting from
g%rgrgctor’s negligence, save and except those caused by the negligence on the part of

Liability insurance to be maintained by the vendor to protect GDOE from any harm in the
event vendor employee is harmed while on GDOE business. Vendor to provide proof of
insurance coverage.

Monthly Device Management Services Price: $
(Not considered in price determination)

33
IFB (22-2010



GUAM DEPARTMENT OF EDUCATION
GOVERNMENT OF GUAM

BRAND NAME OR EQUAL

(As used in this clause, the term “brand name” fncludes identification of preducts by make and model),

&, If items called for by this Invitation for Bids have been identified in the schedule by the “brand name or equal”
description, such identification is intended 10 be descriptive, but niot restrictive, and is o Indicate the quality and
characteristics of products that will be satisfactory. Bids offering “equal” products {including products of the brand
name manufacturer other than the one described by brand mame) will be considered for award if such
products are clearly identified in the bids and determined by the Govemment to meet fully the satient characteristics
requirements listed in the invitation.

bs. Unless the bidder clearly indicates in his bid that he is offering an “equal” product, his bid shall e considered
as offering a brand name product referenced in the Invitation for Bids, -

€. (1) If the bidder proposes to furnish an “equal™ product, the brand name, if any, of the product o be furnished shall
be inserted in the space provided in the Invitation for Bids, or such product shail be otherwise clearly identified in
the bid. The evaluation of bids and the determination as o equality of the products offered shall be the responsibility
of the Government and will be based on information furished by the bidder or identified in his bid as well as other
information rezsonably available w the purchasing activity,

Cantion to Bidders: The purchasing activity is ot responsible for locating of securing, and mformation which are not
identified in the bid and reasonably available o the purchasing activity. Accordingly, to nsure thit sufficient information is
avilable, the bidder must furnish as a part of his bid ail descriptive material (such as cuts, illustrations, drawings or other
information) necessary for the purchasing activity w0 (i) determine whether the product offered meets the salient characteristics
requirement of the Invitation for Bids and {ii) establish exactly what the bidder proposes to furnish and what the Government
would be binding itself to parchase by making an award. The information furnished may include specific references to
information previously furnished or to information otherwise available to the purchasing activity,

MNOTE: Supplemental of Section 19, D.O.E. General Terms and Conditions Sealed Bid Soticitation and
Award.
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DEPARTMENT OF EDUCATION
GOVERNMENT OF GUAM

LOCAL PROCUREMENT PREFERENCE
APPLICATION

Based on the law stipulated betow, please place a check or mark an “x” on the {§-4) block indicating the section that applies o
your business:

SGCA. Chapter 5, Section 5008 tided “Policy in Favor of Local Procusement” of the Guam Procurement Law and the
Department of Education Procurement Regulations Section |.7 States:

“All procurement of supplies and services shall be made fron among business licensed to do business on Gaam and
that maintain an office or other facility on Guam, whenever a business that is wiltling to be a contractor is:

o i. A licensed bona fide manufacturing business thal adds at feast twenty-five percent (25%) of the value of an
itetn, ot 1o include administrative overhead, using workers who are U.S. Citizens or lawfully admitted permanent
residents or nationals of the United States, or persons who are lawfall ¥ admitted to the Usited Stases o work, based
on their former citizenship in the Trust Territory of the Pacific Iskands;

£ 2. A business that regularty carries an inventory for regular immediate sale of at keast fifty percent {50%) of
the items of supplies to be procured;

& 3 A business that has a bona fide retail or wholesale business location that vegularly carries an imventory on
Guam of a value of at least one half of the value of the bid or ane hundred fifty thousand dollars ($150.000),
whichever is less, of supplies and iteras of a similar nature to those being sought; or

r: 4. A service business actually in business, doing a substantial portion of its business on Guam, and friring at
least pinety-five percent (95%) U8, Citizens lawfully admitted permanent residents or nationals of the United States
to work, based on their cilizenship in any of the nations previously comprising the Trust Territory of the Pacific
Islunds,

Procurement of supplies and services from off-Cuuam may be made if no local agent for such supplies or services may be
found on Guam or if the total cost FO.B. job-site, univaded, of procurement from off-island is pot greater than eighty-five
percent (85%) of the total cost FO.B. job-site, unloaded, of the’same supplies or services when procured from a focal source.
Justification for off-island procurement must be submitted in writing Lo the Superintendent of Education or his designee.

i L . representative for . have read the
requirenents of the law cited above and do hereby qualify and elect to be given the Local Procurement Preference  for  Bid
No. _ - By filing in this information and placing my signature betow, 1 understand rthat

Depariment of Education will review my application and shall determine whether  or not  the  fifteen percent  {15%})
preference will be applied to the referenced bid.

2. L , tepresentative for . have read the
requirements of the law cited above and do not wish to apply for the Local Procurement Preferesce for Did Na.
Namg; Title: -
Address: Telephone No:
fax Na: e e
E-Mail: .
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DEPARTMENT OF EDUCATION
GOVERNMENT OF GUAM

BIODEGRADABLE, REUSABLE, RECYCLABLE OR RECYSLED PRODUCTS
{Public Law 21.22, DOEPR Section 3.914.7)

Whea possible, emphasis shall be placed on the purchase of products ihat are biodegradable, reusable, recyclable. or recyeled
products. or any combination. These Regulations shall provide that the cost (prior 1o any adjustments for local vendors) of
appropriate biodegradable, reusable, recyclable, or recycled products may be as much as ten percent (16%) greater than the
cost of the son-biodegradable, non-reusable; recyclable, or non-recycled products they are replacing.

Please identify line items offered which are recyelable and/or biodegradable products which qualifies my affer to the ten
percent {(109%) preference allowed by law.

Under the Guam Public Law 20-22, ten percent {10%) allowable preference is given to vendor whose products are
biodegradable, reusable, recyclable or recyeled materials or any combination thercof,

Please identify products that fall under this category and provide products data sheet or other acceptable written supporting
documents,

Bids will be considered only from the bidders who. in the opinion of the Government, can show gvidence of their ability,
experience. equipment, and facilities to render satisfactory service,

The Administratoy, Supply Management reserves the right for securing from Bidders information to determine whether or not
they are responsible and to inspect plant site, piace of business, and supplies and services as necessary to determine their
responsibility in accordance with Section 15 of these General Terms aad Conditions 9DOTPR Section 3.16).

Al vendor(s) whose products qualify must complete the foliowing for consideration:

i, Offering recyclable and / or biodegradable product{s): [ IYes | INo
2. List of products offered by the bid line item number(s):
Name: Title:
Address: Telephone No:
Fax Na:
BE-Maii:
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DEPARTMENT OF EDUCATION
OFFICE OF THE SUPERINTENDENT

www.gdoe.net
P.O. Box D.E., Hagatfia, Guam 96932
Telephone: (671)475-0457 or 300-1547 /1536*Fax: {671)472-5003
Email: nbunderwood@gdoe.net

Nerissa Bretania Underwood, Ph.D.
Superintendent of Education

May 21, 2010

Honorable Felix P. Camacho
Governor of Guam
Hagatna, Guam 96910

RE:  Declaration of Emergency for Document Management Services

Dear Governor Camacho:

Hafa Adai! We are respectfully requesting your approval for the issuance of a Declaration of
Emergency for document management services. A Declaration of Emergency is necessary to ensure the
functioning of the Department of Education. As of May 21, 2010 a draft of the Document Management
Services Proposal will be sent to the Attorney General as per Public Law 30-72. When our scope is
approved, DOE will then commence procurement actions. In addition, DOE has been working diligently
since our last emergency declaration to produce a pew scope of work for document management
services. This new scope was tailored to ensure that the current and future needs of the department are
addressed, identify areas of consolidation, and to provide open competition to all potential vendors.

Furthermore, since our last emergency declaration DOE has issued IFB 006-2010 for small
multifunction copier machines to accommodate our larger solicitation. This solicitation is intended to

outfit several areas of the department while the larger solicitation is awaiting approval.

This service will commence for a period of (1) one month from June 1, 2010 - June 30, 2010 allotting
the Department of Education time to establish a new contract,

Submitted and attached please find the Certificate of Emergency for continuance of document
management services for your approval.

Your immediate attention in this matter is appreciated.

Sincerely,” £

H SPE R /‘f /7 ;5’!
NER SSA\éRETANIA UNDERWOOD, PH.D
Superintendent of Education

Attachment

Cc: Supply Management Administrator
Deputy Superintendent of Finance & Administrative Services
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OFFICE OF THE SUPERINTENDENT
www.gdoe.net
P.O. Box D.E., Hagatfta, Guam 96932
Telephone: (671)475-0457 or 300-1547 /1536« Fax: (671)472-53003
Email: nbunderwood@gdoenet

Nerissa Bretania Underwood, Ph.D.
Superintendent of Education

CERTIFICATE OF EMERGENCY

WHEREAS, the Organic Act of Guam requires the Government of Guam to provide a free and
adequate public education to the students of Guam (48 U.S.C.A. §1421(g)(b); and

WHEREAS, Public Law 28-45 created the Every Child is Entitled to a Public Education Act;
and

WHEREAS, document management services is integral for the functioning of the department
WHEREAS, the continuance of docurnent management services is the highest priority; and

WHEREAS, the previous contract for document management services was protested which
delayed the establishment of a new contract; and

NOW THEREFORE, based on the aforementioned laws and need for document management
services, I NERISSA BRETANIA UNDERWOOD PH.D, Superintendent, find that the Guam
Department of Education is in a state of emergency jeopardizing the functioning of the Guam
Department of Education; and

FURTHERMORE, upon the approval of the Governor, I authorize the emergency procurement
of document management services as necessary to ensure the continued functioning within the
department and in our schools; and

FINALLY, pursuant to 5 G.C.A. §5215 and under penalty of perjury, I certify that the facts
stated above are true and that this statement of emergency is not being used solely for the purpose of
avoidance of the grovisions of Chapter 3 of the Procurement Regulations.

ar
Signed this ; / day of May, 2010, M’X?PR{)VED [ ]DISAPPROVED
D0 Lbndirined

NFRISSA BRETANIA UNDERWOOD PH.D i o DATE
Superintendent of Education s L, e

w Gugs BETEG



